Service Proposal
	Proposal Number
	[Proposal Number]

	Date
	[Date]

	Company Name
	[Company Name]

	Prospective Client
	[Prospective Client]

	Client Address
	[Client Address]

	Phone / Email
	[Phone / Email]

	Prepared By / Contact Person
	[Prepared By / Contact Person]


Executive Summary
[Provide a high-level overview of the proposal, objectives, and value to the client.]
Service Description
[Describe the service offering and explain why your company is best suited for the job.]
Scope of Work
[Detail all work involved, including deliverables, exclusions, and quality standards.]
Cost Estimate
	Cost Category
	Description
	Quantity / Hours
	Estimated Cost

	[ $  ]
	[  Description ]
	[  hrs ]
	[  $ ]


Service Delivery Timeline
	Phase / Milestone
	Description
	Start Date
	End Date

	[  Phase ]
	[  Description ]
	[  Date ]
	[ Date  ]


Company Background & Service Offering
[Describe your company background, experience, key differentiators, and relevant past work.]
Acceptance & Sign-off
Client Name: __________________________
Signature: __________________________   Date: __________
Service Provider Representative: __________________________
Signature: __________________________   Date: __________
