Project Brief
Project Information
	Project Name
	[Project Name]

	Date
	[MM/DD/YYYY]

	Project Client
	[Client Name]


Project Overview
[Summarize the project, including purpose and background.]
Goals & Objectives
[Define agreed-upon outcomes and measurable objectives.]
Constraints & Assumptions
[List project limitations and assumptions that may impact delivery.]
Project Scope
[Outline key deliverables and boundaries of the project.]
Target Audience
[Define who the product or service is intended for.]
Success Criteria
[Specify who determines success and by what performance metrics.]
Budget
[Summarize estimated costs and funding considerations.]
Timeline
[Provide a high-level schedule from project start to completion.]
